IAU |
TEACHING ASSISTANT PROGRAM (TAP) APPLICATION & CHECKLIST

DESCRIPTION: IAU has established the teaching assistant program to assist in hybrid and online courses. 
The goal of the program is to assist in the development of graduate school student and foreign Academic Facilitators for teaching roles. As such, teaching assistants play a crucial role in IAU’s efforts to ensure academic success among the institution’s undergraduate population. 
The Teaching Assistant Program (TAP) is a key component of a larger commitment that IAU has to provide support to graduate students in their development as teachers, and in their preparation for teaching roles after graduation. The hope is to generate excitement among graduate students about their current and future teaching roles and supports the University’s mission to enhance students’ learning experience.  Students must be enrolled in a degree program and register for TAP 700. Teaching assistant program will last for 8 weeks. 
	SELECTION CRITERIA:  

	PROSPECTIVE TEACHING ASSISTANTS MUST:

· Be an active graduate IAU student.

· Must have a C.G.P.A. of 3.0 or above. Provide copy of unofficial transcripts with application.   

· Must have a desire to teach and express this in a personal statement. No more than 1 page. 

· Must obtain two recommendations from two different faculty members. At least one recommendation must be from an IAU faculty. Use TAP Recommendation Request form. 

· Petition to work under the supervision of a faculty member at IAU and seek approval. 

· Applicant must have been completed course being taught by SUPERVISING PROFESSOR or receive an approval at SUPERVISING PROFESSOR’S discretion. 

· Be approved by the CHIEF ACADEMIC OFFICER or DIRECTOR.


	STUDENT INFORMATION

	Student Name:      
	Tel:      
	IAU SID#      

	Email:      


	PROPOSED SUPERVISING PROFESSOR & COURSE

	Instructor:      
	Email:      
	Phone:      

	Course code/Title:      
	Year:            
	Term:  FORMDROPDOWN 



	STUDENT CERTIFICATION

	I am applying to serve as a teaching assistant for the above stated course. I have compiled and included all required documents with the TAP application to be reviewed by the SUPERVISING PROFESSOR and the OFFICE OF STUDENT SUPPORT:

	 FORMCHECKBOX 
 Application completed by student

 FORMCHECKBOX 
 Recommendation #1

 FORMCHECKBOX 
 Recommendation #2
	 FORMCHECKBOX 
 Unofficial transcript reflecting a CGPA of 3.0+

 FORMCHECKBOX 
 Resume

 FORMCHECKBOX 
 Personal statement


	SUPERVISING PROFESSOR CERTIFICATION

	I have reviewed the candidate’s resume, personal statement, and transcripts and agree to serve as the SUPERVISING PROFESSOR for the above named student for the TEACHING ASSISTANT PROGRAM (TAP).

	Type Name:      
	Signature:
	Date:      


*** ADMINISTRATIVE USE ONLY ***
	CHIEF ACADEMIC OFFICER OR DIRECTOR’S DECISION

	I have reviewed the submitted TAP application and required supporting documents. The internship is:

	 FORMCHECKBOX 
 Approved


	 FORMCHECKBOX 
 Denied. Reason for denial check all that apply:

 FORMCHECKBOX 
 SUPERVISING PROFESSOR denied the request 
 FORMCHECKBOX 
 Poor evaluation in previous internship.

 FORMCHECKBOX 
 CGPA does not meet criteria
	 FORMCHECKBOX 
 Missing recommendation(s)

 FORMCHECKBOX 
 Missing personal statement

	Chief Academic Officer or Director Signature:      
	Date:      
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