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INTRODUCTION OF PARTIES INVOLVED 

[bookmark: Text2]This Cooperative Educational Internship Agreement, hereinafter referred to as “Co-Op Agreement” is entered into between International American University, hereinafter collectively referred to as “IAU” and,      (company name), hereinafter referred to as “EMPLOYER”, and      (student name), hereinafter referred to as “STUDENT” in reference to the internship course the student has enrolled in to complement the internship requirement.

SUMMARY OF ACADEMIC GOALS 

IAU, offers an Internship Program through cooperative education agreements with qualifying employers for students enrolled in degree programs. IAU features innovative and hands-on degree programs that centers on practical and transferable business skills.  Employer, who is in need of assistance on projects by interns, is willing to participate in the Internship Program by providing a working environment  that enables the students to earn practical training of course material which, upon  successfully completion, will advance the students towards obtaining their degree.

As part of the curriculum, this program offers a for-credit internship facilitated by a qualified instructor. It is ultimately the responsibility of the student to locate, apply for and obtain their internship, but robust assistance to the student will be provided by the IAU’s Office of Student Services, Career Services. 

	Note on F-1 Students on Curricular Practical Training (hereinafter referred to as “CPT” here.):

F-1 students seeking and engaging in internships are required by law to comply with additional policies. 

“Immediate participation” in CPT is required for graduate F-1 students as participating in an Internship Program is an “integral part of the degree program”.  Undergraduate F-1 students must enroll in a full-time course load for one academic year to begin CPT employment.

It is the F-1 student’s responsibility to maintain the minimum satisfactory CGPA in order to retain CPT employment. The degree program is rigorous and should be the student’s primary focus while attending IAU. The CPT employment opportunity is an added benefit of the program to ensure real-world work experience in the United States.



In consideration of the terms in which the STUDENT is obligated to comply with under the internship course syllabus, IAU, STUDENT, and EMPLOYER consents understanding and agreement to the following terms and conditions outlined in the following section. 

TERMS & CONDITIONS 
1. STUDENT, if enrolled at IAU as an F-1 student, must ensure that they are enrolled in a full-time course load during all mandatory terms (Fall and Spring) in order to engage in BUS 440/640 Internship Courses or TAP 700 Teaching Assistant Program. Full-time enrollment is not required during the non-mandatory term (Summer) to engage in CPT.
2. STUDENT is aware that enrolling in internships courses and participating in training is an integral part of the academic curriculum.
3. STUDENT understands that failure to obtain the required minimum of two internships results in the STUDENT’S ineligibility to graduate.
4. STUDENT must maintain the minimum required CGPA.  Students placed on academic probation may not be able to pursue internships until the minimum CGPA for the program is met.
5. STUDENT who receives three (3) FAILS for internship courses may no longer be eligible to enroll in future internship courses.
6. STUDENT, if enrolled at IAU as an F-1 student, is aware that illegally working in the U.S. can adversely affect IAU as well as the STUDENT. In order to protect and indemnify IAU from any liability for any illegal employment, STUDENT grants permission for IAU to advise the Student and Exchange Visitor Program (SEVP) and United States Citizenship and Immigration Services (USCIS) of any such impropriety which may come to their attention. 
7. STUDENT will be subject to any and all IAU policies, procedures, and obligations for enrolling as a student of IAU, including those which apply to tuition fees, withdrawals, refunds, student conduct, and grading, as set forth in the General Information section of the university catalog.
8. STUDENT, if enrolled at IAU as an F-1 student, must also show EMPLOYER a copy of his/her Form I-20 which indicates that under the bounds of CPT, he or she is permitted to legally work as an international student within the means and objectives of CPT as defined by the Student and Exchange Visitor Program, Immigrations & Customs Enforcement (ICE), and USCIS. 
9. STUDENT is aware that BUS 440/640 is granted on a term-by-term basis and must be renewed each term by enrolling in internship courses in order to pursue further training. STUDENT is aware that the TAP 700 internship is granted on a session-by-session basis and must be renewed each session by enrolling in TAP 700 in order to pursue further training.
10. STUDENT, if enrolled at IAU as an F-1 student, is aware that engaging in CPT may affect his/her eligibility for Optional Practical Training, hereinafter referred to as “OPT”, and that STUDENT is responsible for tracking their CPT hours in accordance not to conflict with eligibility of OPT. STUDENT, if enrolled at IAU as an F-1 student, is aware that engaging in 12 months of full-time practical training will result in a loss of OPT eligibility. STUDENT, if enrolled at IAU as an F-1 student, is able to track the amount of CPT they engage in to ensure that their internships do not conflict with their eligibility towards Optional Practical Training (OPT).
11. STUDENT, if enrolled at IAU as an F-1 student, is aware that he or she can only complete a maximum of 12 months full-time or part-time practical training per educational level and approval of practical training at IAU is dependent on prior engagement in practical training of the same educational level. STUDENT, if enrolled at IAU as an F-1 student, is able to track the amount of CPT they engage in to ensure that their internships do not conflict with their eligibility towards OPT.ONLY applicable for students starting August 24, 2018, and onward; not effective for students who started prior to this date.
12. STUDENT, if enrolled at IAU as an F-1 student, is aware they can only participate in full-time CPT (i.e., over 20 hours per week) during the non-mandatory term of summer. The F-1 student may engage in part-time CPT (i.e., no more than 20 hours per week) during mandatory and non-mandatory terms. ONLY applicable for students starting January 1, 2019, and onward; not effective for students who started prior to this date.
13. Internship duties should be assigned to develop professional skills in the area of study. For F-1 students engaging in CPT, a determination will be made by a Designated School Official (DSO) based on the internship title and internship description. 
14. EMPLOYER is required to offer the internship as described in the Co-Op Agreement and Offer Letter.
15. EMPLOYER is not obligated to but may offer compensation to STUDENT by mutual agreement between EMPLOYER and STUDENT in the form of an Offer Letter.
16. STUDENT, if enrolled at IAU as an F-1 student, is aware that paid internships require a W-2 tax filing status. Paid internships cannot be Independent Contractor (Self-Employed), or 1099 tax filing status. 
17. STUDENT, if enrolled at IAU as an F-1 student, may not pursue curricular practical training with internship sites farther than a 120-mile radius of the main campus in Los Angeles, CA or respective Satellite Teaching Site(s). To ensure that students prioritize their educational commitment to a campus-based program, IAU only allows internship sites within 120 miles of the respective campus to ensure they are able to comply with attendance and F-1 policies. If an internship site is located farther than 120 miles and the student is being offered a remote position or to be supervised at an alternative satellite location approved by EMPLOYER, the offer letter must clearly state the terms of their internship. 
18. Either EMPLOYER or STUDENT may terminate the internship related to BUS 440/640 at any time. Upon termination of BUS 440/640, STUDENT is required to submit a 2-page explanation of the termination of internship. The TAP 700 internship will be treated like a regular 3-unit course since TAP 700 is 3 units. See the withdrawal and SAP policy.
19. EMPLOYER understands that F-1 students engaged in an internship will lose their internship privileges immediately if they fall out of legal non-immigrant status allowing them the work authorization necessary to engage in this Internship Course.
20. EMPLOYER is required to issue the STUDENT an Offer Letter for the term (or Session for TAP 700) and sign the Co-Op Agreement. The offer of employment is made and must issue an extension Co-Op Agreement if extending the offer of employment.
21. (a) EMPLOYER hereby agrees to hold harmless, and release IAU, its officers, agents, employees, assigns, successors, and legal representatives, from any and all claims, demands, liability, awards, fines, costs, lawsuits, arising out of or caused by (i) any work performed by STUDENT or EMPLOYER under EMPLOYER’s direction and control, and (ii) any negligent acts or omissions or willful misconduct on the part of EMPLOYER, its officers, agents, or employees, or STUDENT, arising from the Internship Program.
(b) STUDENT hereby agrees to indemnify, hold harmless, and release IAU, its officers, agents, employees, assigns, successors, and legal representatives, from any and all claims, demands, liability, awards, fines, costs, lawsuits, and expenses, including reasonable attorneys’ fees and court costs, arising out of or caused by (i) any work performed by STUDENT under EMPLOYER’s direction and control, (ii) any work performed by STUDENT on EMPLOYER’s premises, and (iii) any negligent acts or omissions or willful misconduct on the part of STUDENT, arising from the Internship Program.
22. The indemnification provided herein shall survive the completion or termination of STUDENT from the Internship Program with EMPLOYER.
23. IAU does not guarantee completion of internship by STUDENT nor the quality of work of the STUDENT.
24. IAU does not guarantee EMPLOYER will continue internship with STUDENT if EMPLOYER’s business needs change during the course of the academic term.
25. IAU may contact EMPLOYER in order to strengthen and build IAU's career services network.  
26. IAU, EMPLOYER, and STUDENT agree that if any portion of this Agreement is found to be void and unenforceable, the remaining portions shall remain in full force and effect. 

	

     
		
Student Initial
	By initialing here, I hereby acknowledge that I am required to complete the internship coursework, which includes weekly assignments and, in the case of BUS 440/640, the submission of the Employer Satisfaction Survey by the EMPLOYER during week 8 for all sessions in which I have the Internship. I also acknowledge that failure to show satisfactory progress in completion of coursework in the enrolled internship course will jeopardize my eligibility towards graduation & future internship eligibility.



ACKNOWLEDGEMENT & CERTIFICATION 
The undersigned have carefully read and understand the contents of this Agreement, and understand that this is a legally binding and enforceable contract.
	SECTION A. STUDENT INFORMATION. To be completed by student.

	First: 
	     
	Middle:
	     
	Last:
	     

	Student I.D.:
	     
	Date of Birth:
	     
	Email:
	     

	Program:  
	     

	Will you be applying for a Social Security Number (SSN) with the Social Security Administration?
	|_| YES        |_| NO

	Please check only one:

	|_|I am an F-1 Student who will engage in the Internship Program / Curricular Practical Training (CPT) while pursuing my academic program at IAU.  I cannot legally begin employment until an IAU DSO has approved the application and issues a Form I-20 for CPT. 
	|_|I am a Non-F-1 Student who will engage in the Internship Program while pursuing my academic program at IAU.

	Additionally, please check:
|_|I certify that I have received an offer letter of employment for the current term and I shall receive an extension Co-Op Agreement extending my employment as long as I am employed.  To the best of my knowledge, the proposed employment is directly related to the appropriate course of study, within business, management or administration, and will serve as a rewarding experience towards meeting my academic goals. I have signed, read, and understood the Cooperative Internship Agreement. I have also read the most current IAU Catalog and fully understand all regulations & legalities in engaging in Internship Courses. The information provided on this application is correct and true to the best of my knowledge. I would like to apply to enroll in Internship Courses with IAU but understand that submission of this Co-Op Agreement does not guarantee approval.

	Student’s Signature:
	     
	Date:
	     



	SECTION B. INTERNSHIP EMPLOYER INFORMATION. To be completed by employer. 

	Company Name:
	     

	Company Address: 
	     

	Supervisor Name:
	     
	Supervisor Title:
	     

	Supervisor Email:
	     
	Supervisor Phone: 
	     

	Student’s Internship Title:
	     

	Student’s Internship Description:
	     

	Student’s Internship Start Date:
	     
	Employment Type (Check one):
	|_| Full Time: Over 20 hours per week
|_| Part Time: No more than 20 hours

	Supervisor Signature:
	     
	Date:
	     



OFFICIAL USE ONLY

	SECTION C. To be completed by IAU staff.

	For F-1 student, how many months of CPT/OPT has he/she completed prior to being enrolled at IAU?
	     

	CSV Staff Name:
	     
	CSV Staff Signature:
	     
	Date:
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